
 

 

  

 
Dear prospective HFPA student 

You are invited to complete the RPL for Access process, which is specially designed for those 

students who have not been able to meet the minimum requirements for access. This means that 

for whatever reason, your latest formal qualification was not at the level required for access here. 

This assessment process, even though it may require some time and input on your part, will enable 

you with another opportunity to gain access into the qualification that you desire at HFPA.  

We make use of an online application process in partnership with an external assessment and 

moderation provider. This online platform will provide you with step-by-step instructions on how to 

complete the process. The whole process will need to be completed by you. If you do not have 

access to a computer, we ask you to reach out to an HFPA representative and ask them to use 

their computers for this purpose.  

Please ensure that the qualification that you are applying for suits your career interests and needs. 

It is further of vital importance that you fully understand what the course content entails and that 

once completing the course it will enable you to access the career opportunities that you seek. If 

you are still unsure about your course choices and the associated careers that you may gain 

access to, we strongly advise you to speak to your student advisor before continuing with this 

process. This could be in the forms of a consultation regarding your career needs and 

expectations with an HFPA student advisor.  

What you can expect:   

This process will consider and recognise your formal learning (such as schooling or other courses) 

and informal learning (things that you learned by accident, though participation in activities, skills 

you learned at work, etc.) This will be done through you providing us with all the possible evidence, 

knowledge and skills assessments and competency measures and references you select. The 

focus will be on what you have learnt up to now, regardless of how it was done. Rest assured, that 

we are here to guide and support you in this process. We aim to ensure inclusivity, social justice, 

and diversity through non-biased, culturally inclusive, valid, reliable, credible and fair measuring 

tools and methods.  

See the overview of what to expect and all the steps that are involved. Allow yourself time and 

do not rush through each step to avoid having to re-do some sections.  



 

 

The assessments, as part of this process that you will be asked to complete will focus on the 

following: 

 

This process currently applies to the following courses at HFPA: 

These are the courses that you can choose from as part of our campus offering. By now, we have 

discussed the best option for you. Please only select the option online that we have discussed with 

your HFPA marketing consultant.  

Registered courses: 

Higher Certificate in Exercise Science (CHE) – NQF 6 

- Cape Town  

- Rivonia 

- Bedfordview 

- Online  

- Durban 

 

National Diploma in Fitness (CATHCETA) – NQF 6 

- Bedfordview 

- Cape Town  

- Durban 

- East London 

- Nelspruit 

- Online 

- Port Elizabeth 

- Pretoria 
 

 

  

Agree to terms and 
conditions

Make online payment
Complete your online 
application process

Wait for the external 
moderators to verify 

your online 
application 

Follow the final 
assessment 

instructions that will 
be sent via email

Receive feedback 
from the educational 
institution's Senate



 

 

As part of the initial online portal: 

1. Uploading relevant documents: As part of this process, you will be asked to upload a copy 

of your Identify Document/Passport, a copy of your latest schooling/formal training 

qualification, a motivation letter, learning achieved and other relevant references that 

you deem relevant.  

 

2. Study Readiness Questionnaire: This multiple-choice assessment will ask you various 

questions about your study readiness which will aid you in preparing for your studies ahead. 

You cannot fail this assessment; its use is purely to assist you in your studies going forward. 

Feedback on the results of this assessment will be sent separately to you once you have 

completed all the assessments as part of this application portal.  

 

3. Competency Assessment Measure: You will be asked to complete a questionnaire on the 

competencies that have been highlighted as part of the course for which you are 

applying.  

 

As part of the final assessments to be completed online:  

 

4. English Competence Test – Multiple Choice: This is an English Competence test. Here, we 

will test your ability to understand and apply the English language. There are five overall 

sections in this test: 

• Logical Relationships (3 minutes) 

• Vocabulary (3 minutes) 

• Spelling (3 minutes) 

• Comprehension (10 minutes) 

• Contextual Inferences (3 minutes) 

5. Mathematical Competence Test – Multiple Choice: You are most likely going to have to 

complete a short online mathematical competency assessment of 35 questions which is 

timed for 50 minutes. You can use a calculator and writing paper to aid you in this.  

 

6. Learning Assessment – Multiple Choice: This is a problem-solving test that measures your 

Abstract Reasoning Ability; which includes the following processes (36 items timed for 18 

minutes):  
Arithmetic 

Functions 

Exceptions & 

Contrast 

Movement & 

Consequent 

Progress 

3D 

Rotation 

Series 

Functioning 

Logical 

Reasoning/Creative 

Thinking 

Odds & Even Symmetry & 

Mirroring 

Movement 

Rotation 
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Relations 
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Thinking 

Colour Grading & 

Texture 

 

Your final results are calculated, taking all the above assessments into consideration. Feedback is 

only provided once the Academic Manager/Academic Head at HFPA have reached their final 

decision about granting you access or offering you gap training opportunities before giving you 

access.  



 

 

What we need from you:  

Please go to a computer that has a stable internet connection and follow this link to start your 

process. Alternatively, visit your nearest HFPA campus and ask if you can make use of a computer 

on-site to begin your application process. This whole process will cost you R1200, which you will be 

required to pay online as part of the online application process. You should be able to complete 

this process in a week or less.  

https://ceapp.co.za  

For any online platform related queries, please email rpla@nome.co.za for assistance or 

click on the HELP button on the bottom right corner once you have clicked the link above.  

https://ceapp.co.za/
mailto:rpla@nome.co.za

